Procedures for the Identification, Evaluation and Non-Discrimination of Qualified Students with Disabilities

Section 504 of the Rehabilitation Act of 1973

Identification
A parent/guardian, teacher, or other knowledgeable person may submit a written request or a referral to the school’s Section 504 building administrator, if s/he suspects a student should be identified as a qualified student with a disability or should no longer be identified as such.

If the request originates with the district, the district will provide the parent/guardian with written notice in the parent’s/guardian’s native language or mode of communication, unless it is clearly not feasible to do so.

If the request originates with the parent/guardian, the district will review the information submitted by the parent/guardian and respond within twenty-five (25) days of receipt of written request.

The district’s response will be in the parent’s/guardian’s native language or mode of communication, unless it is clearly not feasible to do so, and will state whether or not the parent’s/guardian’s request is being granted or denied in whole or in part.

Evaluation
The Section 504 team, as part of the preliminary evaluation, will draw upon, document, and carefully consider pertinent information from a variety of sources and factors, which may include student work samples; aptitude and achievement tests; teacher, parent/guardian and physician recommendations; physical condition; social and cultural background; and adaptive behaviors.
The district may request and keep on file relevant and current medical information provided by the student’s parent/guardian, physician, psychologist, psychiatrist, or other professional.

If the district requires a formalized evaluation, the district must obtain written consent from the parent/guardian.  The district may use the procedural safeguards to override a parent’s/guardian’s denial of consent.

The district’s eligibility analysis will take into account the following criteria:

Step 1- Does the student have a physical or mental impairment?


If not, the analysis ends, the student is not a qualified student with a disability 

under Section 504.

If so, the Section 504 Team must specify the mental or physical impairment.  If the impairment is related to current use of illegal drugs or alcohol, the student is not eligible for Section 504.

Step 2-Does the impairment affect one or more of the student’s major life activities such that he student is excluded or substantially limited in participation in any programs or activities of the district?

The Section 504 Team cannot consider the ameliorative effects of mitigating measures in determining whether a student has a physical or mental impairment that substantially limits a major life activity.  The use of ordinary eyeglasses or contact lenses can be considered.

If no major life activity is affected by the physical or mental impairment, the analysis ends, the student is not a qualified student with a disability under Section 504.


If so, the Section 504 Team must document how the major life activity is affected.

Step 3- Is the student substantially limited in the identified major life activity(ies)?


If the team determines the student’s impairment does not substantially limit the identified major life activity, the analysis ends, the student is not a qualified student with a disability under Section 504.  

Step 4- Is an aid, service, or accommodation needed as a result of the disability to enable a student to attend or participate in an educational program, nonacademic service or extracurricular activity in a manner consistent with attendance and participation of a student without a disability?

If the Section 504 Team answered “yes” to all four (4) questions, the student is a qualified student with a disability and is entitled to aids, services, and accommodations under Section 504.

Service Agreement
If the student is determined to be a qualified student with a disability, a written Section 504 Service Agreement will be developed and executed by the district and parent/guardian.  The Service Agreement will describe the specific related aids, services, or accommodations the district will provide as well as the date the services will begin, the date the services will be discontinued, and, if appropriate, the procedures to be followed in the event of a medical emergency.

If the parent/guardian and the district cannot agree on the terms of the Service Agreement, either party may use the procedural safeguards to resolve the dispute.  
The district will provide a written copy of the Service Agreement to the parent/guardian.

The Section 504 Team will review the Service Agreement annually.

Placement

Residential Placement –

Residential placement, including nonmedial care and room and board, must be provided by the district at no cost to the parent/guardian only if necessary to provide a free and appropriate public education (FAPE).

Private Placement-
If the district has made available a free appropriate public education, which conforms to the requirements of Section 504, but the parent/guardian chooses to place the student elsewhere, the district is not responsible for the student’s educational expenses such as tuition incurred by the parent/guardian.
Under some circumstances, through use of dual enrollment in public and private schools provided for in 24 P.S. §5-502 or provision of auxiliary services required by 24 P.S. §9-972.1, a district may have the obligation to provide certain services to qualified students with disabilities who are attending private school.  Specific circumstances must be reviewed to determine whether and in what manner such services are to be provided.

Transportation – 

If the district places a student in a program not operated by the district, the district must assure that adequate transportation to and from the program is provided at not greater cost than the parent/guardian would have paid to transport the student to the district-operated program.

Counseling Services-

The district may not counsel students with disabilities toward more restrictive career objectives than students without disabilities with similar interests and abilities.

Physical Education and Athletics –

The district must provide equal opportunity for students with disabilities to participate tin physical education courses and interscholastic, club, or intramural athletics without discrimination and to the maximum extent appropriate to the student’s needs.  The district may offer these activities separately for students with disabilities only if necessary.
Reevaluation
The district will reevaluate qualified students with disabilities every three (3) years or more frequently if conditions or the student’s Service Agreement warrant, or if the student’s parent/guardian or district staff request a reevaluation.  Findings will be documented in writing.  The district will update assessments as needed to ensure that eligibility and accommodation planning is based on information that defines the student’s disability accurately and reflects the student’s current needs.

If significant changes in eligibility, services or placement are proposed, the district will first evaluate current information and conduct additional evaluations as necessary to support such changes.
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